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Introduction

Welcome to SAP® Learning Hub, a cloud-based solution that provides
from the

SAP Education organization. All materials are available online, so
there is no need to schedule courses or travel to training sessions.

SAP Learning Hub can be purchased for a single user or thousands of users.
It's the perfect way to build and maintain skills for working with SAP solutions,
and you can get fast and easy access to all our latest learning materials as and
when you need them.

This guide shows you how to get started using SAP Learning Hub.

K 37445



New Users

You are a new user if you have no profiles set up on any sap.com sites and this
is your first enroliment with the SAP Education organization. Please take the
following steps to set up your profile.

1. Go to https://training.sap.com and click on the My Account icon (outlined
inred in Figure 1) to reveal the Register and Log On links at the top right-hand
corner of the screen. A logon and register screen will appear (Figure 2).
Select Register.

SAP trAINING

! LN [P )

e
{

What do you want to learn today?--

N - ' , {
Analytics Applications Cloud Database &
© Business Intelligence (BI) © Customer Relationship © SAPAriba Technology r
© Business Warehouse (BW) Management (CRM) [esition > © Administration
SAP BW for SAP HANA © Enterprise Asset SAP Procure to Pay © Design
, Management (EAM) (P2 > 0. hah
SAP BW on any U st e © SAP Hybris l © Implementation &
Database > © Human Capital © SAP Learning Hub L Admitistration -
N Management (HCM) o Aie . e -

Figure 1: SAP® Learning Hub — Welcome Page
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http://www.sap.com/
https://training.sap.com

SAP Training Shop

Powered b
ET7Cloud Platform

Log On

E-mail, ID, or User Name

[|Zf-v: ID, or User Name

Password
Password
[0 Remember me
or
0000
R
Register

Forgot password?

Figure 2: SAP® Learning Hub — Logon and Register Screen

K
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2. Fill out the user regis-
tration form, scroll down,
and confirm that you
have read the privacy
policy by selecting the
check box. Then click on
Register (see Figure 3).

Registration

Tell Us About Yourself

*

Salutation Select..

First Name *
Last Name *

E-Mail *

Phone *

Set Password

Password

Re-Enter Password

Contact Preferences

In addition to communications that will result from this registration, would you also like to
receive news and event notifications from SAP that are specific to your interests?

By e-mail

Figure 3: User Registration

3. You will receive a
registration confirmation
message (see Figure 4).

K

Thank you for registering with SAP.

| + An e-mail with a link fo activate your account has been sent to tiya19@gmail.com

To activate your account with SAP, click the link contained in the e-mail. Note that it might
take a few minutes for the e-mail to reach your inbox

EI7Cloud Platform

Figure 4: Confirmation of User Registration

{6s44 >
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You will receive an e-mail
confirmation (Figure 5).
Click on Click here to activate
your account.

You will then receive an
account confirmation
(Figure 6). Click on Continue.

K

SAP The Best-Run Businesses Run SAP

Dear user test,

Thank you for registering with SAP ID Service. To activate your account for SAP Training Shop,
click the link below.

| Click here to activate your account

If the link above is not displayed or does not work, copy and paste the link below to the address
bar of your browser.

htips./firaining.sap.com/?IDSactivation=11FSB5CF6840BBBDACE 188B049AEFA
A194115D01D1CEQO7374E2CD4BOF3DFCY 79F62B6E1196D7D10ECOFAT 122BATABEC 3288

Best Regards,
'Your SAP ID Service Team

Figure 5: E-Mail Confirmation of Registration

Account Successfully Activated

‘ + Thank you for registering and activating your account utests89@gmail.com with SAP.

This account can also be used to access other SAP platforms such as SAP.com, SAP
Community Network, and SAP Cloud applications.

Powared by
ET7Cloud Platform

Figure 6: Confirmation of Account Activation

{7788 >
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4. To view available subscriptions for SAP Learning Hub, click on SAP Learning Hub
(see Figure 7).

SAP TtraINING s, & Mor X

_ i
1 r — Certification

SAP Learning Hub

What do you want to learn today?

Access purchased subscriptions
Instructor Led Training
Self Paced Training
Analytics Applications Cloud Database &
© Business Intelligence (BI) Asset Management SAP Ariba Technology
© Business Warehouse (BW) Customer Relationship SAP Cloud Platform Administration My
ManssErent (R SAP Enable Now Design
SAPCRM >

My S-User Management
My Training
My Wishlist

SAP Hybris Development

SAP Learning Hub Implementation &

Financial Supply Chain s Administration My Online Order History
Management \ritearat ' My Company Orders
SAP SuccessFactors e
SAPERP > Miodehog Log out

Financial Accounting

Figure 7. SAP® Learning Hub — Find Available Subscriptions

5. Select the edition of SAP Learning Hub that you would like to purchase
(see Figure 8).

SAP rranine

Subscriptions for purchase in
United States of America

5 e
. ==
]

Figure 8: Select Edition
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6. Click on Add to basket to add your chosen edition of SAP Learning Hub
to your basket (see Figure 9).

HUBO30

SAP Learning Hub, Professional Edition, Public Clou

Version

Insufficient data for accurate rating at this time.

Solution: SAP Other Solution
Delivery Methods:

Solution Release: SEE COURSE DETAIL

Goals
Book this product to
- Build and keep SAP software skills and knowledge up-to-date from a library of thousands of SAP enablement titles ..
consume at SAP Training
. Enable individuals or organizations to maximize the value of SAP software anywhere, anytime. Centres

®  Leveragelsaming management system capabilities to sslect training courses, view learning progress, and report learning
7 Refine events (2)
programs and history.

®  Benefit from innovative SAP Learning Rooms — interactive, online social media sites where users get access to Canada X United States of America X

knowledgeanle SAP experts and collaborate and network with fellow learmers, work on challenging assignments, and review
exercises right at your desk.

®  Prepare for certifications for SAP software, get access to certification leaming maps, and certification-related training 9 Canada
content. .
9 Learning Hub: Online
®  Complement your leaming experience with an optional on-demand access to live SAP systems through SAP Live Access to
practics your skills and build experisnce. SAP Live s are preconfigured with the data nesded to carry out the @® SEECOURSE DETAIL
exercises intraining handbooks and users are free to experiment on their own,

$3,600.00 (CAD)
2 W™ Add to basket
Ao

®  SAP Consultants, Customer COE and IT members, SAP i , SAP Super Users, SAP Project Team members, © Add to wishlist

Figure 9: Add Your Chosen Edition to the Basket
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7. Click on Proceed to basket to go to your basket (see Figure 10).

Added to basket

HUB030

SAP Learning Hub, Professional Edition, Public Cloud $3,375.00 (USD)
Version

Delivery Method: Learning Hub

Start Date: 06 Dec 2017

Solution Release: SEE COURSE DETAIL

< Continue browsing

Figure 10: Proceed to Basket

8. Click on Proceed to checkout (see Figure 11).

Shopping Basket

You have 1 Item ready for checkout .

If you are logged in and have an S-User assigned, you can enroll other attendees into a course by
using the "Attendee Management” option.

HUBO30
SAP Learning Hub, Professional Edition, Public Cloud Version $3,375.00 (USD)
Remove
Delivery Method: Learning Hub Add to wishlist
Location: online
Solution Release: SEE COURSE DETAIL
Activation Date: 05 Dec 2017 Change
s o
Total:
$3,375.00 (USD)
Remove all
Please note that all prices exclude local taxes so the actual invoiced/charged amount may be higher.

Figure 11: Proceed to Checkout

K <10/44>
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9. Fillin the fields in the form shown in Figure 12 to create your S-user ID.
This will give you access to SAP Learning Hub as well as other Web sites of SAP.

Booking request

Please complete the below to submit your order

You are successfully logged on and for your convenience products left in basket from your previous visits are now merged. Please check your
basket and remove unwanted products.

Review your order ® Back to basket
HUBO3O0 - SAP Learning Hub, Professional Edition, Public Cloud Version  Price: $3.375.00 (USD)
Details >

Review your details

Assign address data of your s-user

If your address has changed or you need to create a new address please add prior to submitting your order.

Your company details: Your billing address details:
Company booking Street number *
® My company details

) lam self employed
Street name *

Company name *

City *
Customer number
Post code *
VAT Number (EU)
Country *
Phone number * Please select -
[ Add an additional billing contact and address
i acourseor of acompany, ory
NOTE . ppear on a debit/credit

Save

Figure 12: Create a New S-User ID

K {11/44>
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10. Review your order and select your payment type (see Figure 13).

Booking request

Please complete the below to submit your order

Review your order Gl
HUBO30 - SAP Learning Hub, Professional Edition, Public Cloud Version  Price: $3.375.00 (USD)
Detais >
Review your details
Your contact details Your address details
Title Title
First name First name
Last name Last name
Email address Email address
Phone number Street number
Street name
City
Post code
Country
State

Company details

Non-Company booking

Review your payment method
Payment to SAP Education North America

Credil/Debit card  Aclivation Code

Fiekds marked with * are mandatory
Select invoice recipient: Your purchase order number *
myself -

16 yous do not have PO number and cannot procesd, you £an enter "N/A”

Upload purchase order document *

Choose file... Browse.

Upload

Figure 13: Training Shop — Submit Order

K {12744
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11. Review your order. Then confirm you accept the terms and conditions
by selecting the check box and clicking on Submit (see Figure 14).

Booking request

Plesse W 1 suibimal wour crdder

Review your order

{UB030 - SAP Learning Huby, Professional Edition, Public Cloud Version Price: $3,375.00 (USD)
Review your details
AR Education will process your order and send comespondence based on the detads below, Fiease review your contact details are Correct pnor to submittng your order

‘our contact details Your address details Company details
Tithe Frrst name Non-Company booking
Firnl name Lt e
acd ame Ernail acddreus
Lrnad address Phone rsmber
Fhone numiboer Strect number

Shreot name

City

Post code

Country

State
Review your payment method
Credit/Debit card to SAF Education Additional Information *
MNorth America o b

[Card type:

[Cardholder name

KCruclit Dt cared muamibser
xpiration date

Terms & conditions

| have read, un

and and agree to the Terrms and Conditions

(Al price

axes: tax amount will be calculated when order i processed by SAP Educabon,

Total to pay $3,375.00 (USD)

Ploacse nobe that all prices exchsde local tases sa the sctusl involced/charged smount may be higher

Figure 14: Training Shop — Review and Confirm Order

K {13744
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12. You will then see a booking confirmation page (Figure 15). Please keep
your transaction reference code or take a screenshot for future reference.

Order Summary - from SAP Education North America

Order Number 233397

Course Attendees Price

HUBO30 - SAP Learning Hub, Professional Edition, Public Cloud Version $3,375.00 (USD)

Basket total: $3,375.00 (USD)

Start your SAP Learning Hub experience now!

Please bear with us while we set-up your Learning Hub Subscription. In the meantime, you can get started with our Learning Hub Discovery Edition.

Click below to get access and start discovering.

Get Discovery Edition

Figure 15: Training Shop — Booking Confirmation

13. For paid editions of SAP Learning Hub, you will receive a confirmation e-mail.
When you have received this e-mail, please refer to the section titled “User
with an sap.com Account and a Booking for SAP Learning Hub” to complete
your profile setup.

Please note: The enrollment confirmation e-mail can take up to 48 hours to
arrive. If you haven't received your confirmation e-mail from SAP after 48 hours,
please contact your regional team from SAP or e-mail e-learning@sap.com
for support.

K {14/744>
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http://sap.com/
mailto:e-learning%40sap.com?subject=

User with a Subscription
to SAP Learning Hub

If your company has purchased a valid subscription to SAP Learning Hub for you,
you may have been given an activation code. Please follow the link below for infor-
mation on how to redeem your activation code: https://training.sap.com/shop

/help-center/learning-hub/article/how-do-i-redeem-my-access-code-for-sap
-learning-hub.

If you have a subscription to SAP Learning Hub and you have already received a
confirmation e-mail, your S-user ID should have already been created. This is a
unique identification code that gives you access to SAP Learning Hub as well as
other services from SAP. Please refer to the following two scenarios to start your
courses, depending on whether you have an sap.com account.

K {15744 >


https://training.sap.com/shop/help-center/learning-hub/article/how-do-i-redeem-my-access-code-for-sap-learning-hub
https://training.sap.com/shop/help-center/learning-hub/article/how-do-i-redeem-my-access-code-for-sap-learning-hub
https://training.sap.com/shop/help-center/learning-hub/article/how-do-i-redeem-my-access-code-for-sap-learning-hub

USER WITH AN SAP.COM ACCOUNT AND A BOOKING FOR SAP LEARNING HUB
If you have an account on an sap.com site and have received a confirmation e-mail
from SAP, please log in to the training site.

1. Goto https://training.sap.com and click on the My Account icon
(outlined inred in Figure 16). Select Log On (see Figure 17).

SAP traNING

I ] [ ] -_-l 3

¥

What do you want to learn today?--

e
|

seay  aaa ‘ .
Analytics Applications Cloud Database &
© Business Intelligence (Bl) 4 © Customer Relationship @ SAP Ariba TeChn°|0gy ~
© Business Warehouse (BW) Management (CRM) Integration > © Administration
SAP BW for SAP HANA © FEnterprise Asset SAP Procure to Pay © Design
> Management (EAM) (P2P) > © Development
SAP BW on any © Financial Accounting © SAP Hybris I © Implementation & -
Database > ©® Human Capital © SAP Learning Hub l Administration e
SAP BW powered by MapzgeiRenaiiehl) 5 B e | © integration =

Figure 16: SAP® Learning Hub — Welcome Page

K {16744 >


http://sap.com/
https://training.sap.com

SAP Training Shop

T
E7Cloud Platform

Log On

E-mail

ID, or User Name

O Remember me

Register

Forgot password?

Figure 17: Logon Screen

K
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2. If you have not yet associated your S-user ID to your sap.com account,
you will see a pop-up prompting you (see Figure 18). Select your S-user ID
and click on Trigger Assignment.

User Management: Assign S-User

Dear Danny2 Wong, we can see that you have the following s-user(s) against your logged-in email address. If you would like to have one of these / this s-user
assigned to your acceunt just click on the 'assign’ button against the s-user record. We will then send you an email to verify the assignment

O 5000000000 SAP Education User

Close and Continue Trigger Assignment

Figure 18: Assign S-User

K {18744 >
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http://sap.com/

3. Check your e-mail for SAnd
AR The Best-Run Businesses Run SAP
a message from SAP to

verify your S-user ID
assignment. Click on Dear User Test
the Verify Assignment o To
link within the e-mail
(see Figure 19).

s that you hav

SAP Training & Certification Web
omplete th L

tion team

Please note: You must be e
logged in to the Training

Shop when you click on

the Verify Assignment link.

You must open the link in

the same browser.

Alternatively, you can Figure 19: E-Mail to Verify Assignment

copy and paste the link

to anew tab.

4. Once the assignment is
verified, you will receive a
success message on the

screen (see Figure 20). m

Click on Done.

Assign S-user

Your S-user has been successfully assigned. Click on the button below to return to the training shop.

Figure 20: Successful Assignment
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5. Click on the option in the extreme right (outlined in red in Figure 21) and
select My Training (see Figure 22). This will take you to the training course area.

Welcome, user ()

Figure 21: SAP® Learning Hub — Access to Training

SAP trainiNG sy & Mo X

Home
| ‘ Rty Certification

SAP Learning Hub

What do you want to learn today?

Access purchased subscriptions
Instructor Led Training
Self Paced Training
Analytics Applications Cloud Database &
© Business Intelligence (BI) Asset Management SAP Ariba Technology
© Business Warehouse (BW) Customer Relationship SAP Cloud Platform Administration 5
laiazsmens (Gl SAP Enable Now Design
SAPCRM >

My S-User Management
My Training
My Wishlist

SAP Hybris Development

SAP Learning Hub Implementation &

Financial Supply Chain o Administration My Online Order History
Management Jitearati ' My Company Orders
SAP SuccessFactors e

Financial Accounting

SAPERP > Mo ' Log out

Figure 22: Welcome Page — Navigation Options
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6. Click on Go to SAP Learning Hub (see Figure 23).

SAP Learning Hub Go to SAP Learning Hub
Filters
Delivery Method
[] Learning Hub @ HUBOO1 - SAP Learning Hub, discovery edition
[] E-Learning @ 12 Dec 2015 - 15 Nov 2020

Figure 23: Go to SAP® Learning Hub

You can also go to the Training Webshop (see Figure 24). Log in with your account
and access content on SAP Learning Hub by clicking on Access purchased
subscriptions and then Access SAP Learning Hub.

Access SAP Subscription

Subscription Edition License Start Date License End Date Time Remaining Access

SAP Learning Hub, Discovery Edition 12 Dec 2015 15 Nov 2020 4Years
Access SAP LearningHub
SAP Learning Hub 17 Feb 2016 16 Feb 2017 4 Months Z
Access SAP LearningHub

Figure 24: Accessing Subscriptions

K {21744
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USER WITHOUT AN SAP.COM ACCOUNT AND WITH A BOOKING FOR

SAP LEARNING HUB

1. Ifyou already have a subscription for SAP Learning Hub, you should have
received a confirmation e-mail. In the e-mail, click on the Login now link.
(see Figure 25).

SAPd

Dear i
Thank you for your registration. Please refer to the attachment for details.
Login now and access your SAP Education & Certification Shop account

Your SAP Education & Certification Shop account allows you to manage your bookings and start
your eLearning.

Best regards,
SAP Education

Qur reference: ET 70167451 S-User:S00XOXKK

Figure 25: Booking Confirmation — Register to Activate Your S-User
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2. Inhttps://training.sap.com, click on My Account (red-outlined icon in
Figure 26) then Register (see Figure 27) to create your SAP user account.

SAP trAINING

Y

_ ! La -_-t A1

What do you want to learn today?--

i
{

amas Sk & o
Analytics Applications Cloud Database &

© Business Intelligence (BI) © Customer Relationship © SAPAriba Technology r
© Business Warehouse (BW) Management (CRM) [esition > © Administration

SAP BW for SAP HANA © Enterprise Asset SAP Procure to Pay © Design

, Management (EAM) (P2 > 0. hah

SAP BW on an © Financial Accounting © SAP Hybris [ E—— -

Database > © Human Capital © SAP Learning Hub l e I

S Management (HCM) o S I s -

Figure 26: S-User Management — Create User Account
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https://training.sap.com

SAP Training Shop

ET7Cloud Platform

Log On

E-mail, ID, or User Name

(E-mai, ID, 0

Password

O Remember me

or

Register

Forgot password?

Figure 27: Logon Screen

K
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3.

K

Fill out the user regis-
tration form and scroll
down and confirm that
you have read the privacy
policy by selecting the
check box. Then click on
Register (see Figure 28).

Registration

Tell Us About Yourself

Salutation * [Se\ecl, i

First Name *

Last Name *

E-Mail *

*

Phone

Set Password

Password

Re-Enter Password

Contact Preferences

In addition to communications that will result from this registration, would you also like to
receive news and event notifications from SAP that are specific to your interests?

By e-mail

Figure 28: User Registration

2018 SAP SE or an SAP affiliate company. All rights re




4. You will receive a regis-
tration confirmation
message (see Figure 29).
Click on Log on to confirm
your registration.

Click on Click here to
activate your account

in the e-mail you receive
(see Figure 30).

K

Thank you for registering with SAP.

‘ + An e-mail with a link to activate your account has been sent to tiya19@gmail.com I

To activate your account with SAP, click the link contained in the e-mail. Note that it might
take a few minutes for the e-mail to reach your inbox

db

ET7Cloud Platform

Figure 29: Confirmation of User Registration

SAP The Best-Run Businesses Run SAP

Dear user test,

Thank you for registering with SAP ID Service. To activate your account for SAP Training Shop,
click the link below.

Click here to activate your account

If the link above is not displayed or does not work, copy and paste the link below to the address
bar of your browser.

https_//training.sap. com/?IDSactivation=11F SB5CFE840BBBDACE188B049AEFA
A194115D01D1CEQO7 374E2CD4BIF 3DFCY 79F62B6E1196D7D10EGOFAT 122BATAGBC3288

Best Regards,

[Your SAP ID Service Team

Figure 30: E-Mail Confirmation of Registration

<{26/44)
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5. You are successfully logged in to the Training Shop if you see your name in
the upper right-hand corner (Figure 31).

SAP trainiNG ] & o X

_ i
. — Certification

SAP Learning Hub

What do you want to learn today?

Access purchased subscriptions
Instructor Led Training
Self Paced Training
Analytics Applications Cloud Database &
© Business Intelligence (BI) Asset Management SAP Ariba Technology
© Business Warehouse (BW) Customer Relationship SAP Cloud Platform Administration 5
Mz mene (Gl SAP Enable Now Design
SAPCRM >

My S-User Management
My Training
My Wishlist

SAP Hybris Development

SAP Learning Hub Implementation &
Financial Supply Chain P Administration My Online Order History
Management \ntaarat My Company Orders
SAP SuccessFactors g e
SAPERP > Midehoe Logout

View more
Financial Accounting

Figure 31: SAP® Learning Hub — Login Success

6. You will see a pop-up prompting you to assign your S-user ID to your sap.com
account (see Figure 32). Select your S-user ID and click on Trigger Assignment.

User Management: Assign S-User
Dear Danny2 Wong, we can see that you have the following s-user(s) against your logged-in email address. If you would like to have one of these / this s-user
assigned to your account just click on the 'assign’ button against the s-user record. We will then send you an email to verily the assignment

O 5000000000 SAP Education User

Close and Continue Trigger Assignment

Figure 32: Assign S-User
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7. Check your e-mail for
a message from SAP
to verify your S-user ID
assignment. Click on Dear User Test
the Verify Assignment cour To comple
link within the e-mail
(see Figure 33).

EE 4 ! 'J The Best-Run Businesses Run SAP

SAP Training & Certification Web
wing url

Please note: You must be Contaat SAR | CoppghiTradems | Fibacy | pressesn
logged in to the Training
Shop when you click on the
Verify Assignment link.
You must open the link in
the same browser. Alter-
natively, you can copy and
paste the link to a new tab.

Figure 33: E-Mail to Verify Assignment

8. Once the assignment is .
verified, you will receive a Assign S-user

success message on th e Your S-user has been successfully assigned. Click on the button below to return to the training shop

screen (see Figure 34). m
Click on Done.
Figure 34: Successful Assignment
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9. Click onthe option in the extreme right (red-outlined icon in Figure 35) and
select My Training (see Figure 36). This will take you to the training course area.

Welcome, user ()

Figure 35: SAP® Learning Hub — Access to Training

SAP trainiNG oot & Mo X

Home
' " | Certification

,
SAP Learning Hub
What do you want to learn today? il el B8
s ' &b 1 Access purchased subscriptions
1 Instructor Led Training

Self Paced Training

Analytics Applications Cloud Database &

© Business Intelligence (Bl) Asset Management SAP Ariba Technology
© Business Warehouse (BW) Customer Relationship SAP Cloud Platform Administration

My Profile

Management (CRM) My S-User Management

SAP CRM >

SAP Enable Now Design

Sl Dot My Training

My Wishlist
Financial Accounting SAP Learning Hub DI e GO & y
My Online Order Histor
;na"c‘a\ Supply Chain SAP Leonardo Administration ly Yy
lanagement IteRret ' My Company Orders
SAP SuccessFactors -
SAPERP > Modeling Log out
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10. Click on Go to SAP Learning Hub (see Figure 37).

SAP Learning Hub Go to SAP Learning Hub

Filters

Delivery Method
Learning Hub @ HUBOO1 - SAP Learning Hub, discovery edition
E-Learning @ 12 Dec 2015 - 15 Nov 2020

Figure 37: Go to SAP® Learning Hub

You can also go to the Training Shop. Log in with your account and access content on
SAP Learning Hub by clicking on Access purchased subscriptions (see Figure 38)
and then Access SAP Learning Hub (Figure 39).

SAP TraINING o & W X

s L
Home
Certification

VA
SAP Learning Hub

What do you want to learn today?

Access purchased subscriptions

2 & of Instructor Led Training

Self Paced Training

Analytics Applications Cloud Database &
© Business Intelligence (B1) Asset Management SAP Ariba Technology
© Business Warehouse (BW) Custommer Relationship SAP Cloud Platform Administration

Management (CRM) SAP Enable Now i My S-User Management

Financial Accounting SAP Hybris Development

My Profile

My Training
View more %
Financial Supply Chain SAP Learning Hub Implementation & ¥ a'e
Management Administrat My Online Order History
SAP Leonardo D e
Human Capital (st p My Company Orders
e SAP SuccessFactors
Modeling

Figure 38: Welcome Page — Navigation Options

K <{30/44>
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Access SAP Subscription

Subscription Edition License Start Date License End Date Time Remaining Access
SAP Learning Hub, Discovery Edition 12 Dec 2015 15 Nov 2020 4Years A
SAP Learning Hub 17 Feb 2016 16 Feb 2017 4Months 2

% Access SAP LearningHub

Figure 39: Accessing Subscriptions

K
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Existing User Without a Subscription
to SAP Learning Hub

If you have an sap.com account, and you don't have a subscription for enroliment
in SAP Learning Hub, please take the following steps.

1. Goto https:/training.sap.com and click on the My Account icon
(red-outlined icon in Figure 40) to reveal the Register and Log On links
at the top right-hand corner of the screen. Select Register (see Figure 41).

SAP TrAINING
Rt}

'\_
! LI [

What do you want to learn today?-

{
{
i

Analytics Applications Cloud Database &

© Business Intelligence (BI) © Customer Relationship © SAPAriba Technology -
© Business Warehouse (BW) Management (CRM) [eRton > © Administration

SAP BW for SAP HANA © Enterprise Asset SAP Procure to Pay © Design

N Management (EAM) (P2P) > © Development

S © Financial Accounting © SAPHybris REe T tone

Database > © Human Capital © SAP Learning Hub K Administration -

SAP BW powered by Wz A ) v | © intecration -

Figure 40: SAP® Learning Hub — Welcome Page
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http://sap.com/
https://training.sap.com/

X
Log On
E-mail, ID, or User Name
SAP Training Shop [IE-mi, 1D, or User Name
Password

O Remember me

or
k&-f*g
L

Register

Forgot password?

Powered b
ET7Cloud Platform

Figure 41: SAP® Learning Hub — Logon Screen
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2. If you have not yet associated your S-user ID to your sap.com account, you
will see a pop-up prompting you to do this (see Figure 42). Select your
S-user ID and click on Trigger Assignment. If you don't have an S-user ID,

please go to step 5.

User Management: Assign S-User

Dear Danny2 Wong, we can see that you have the following s-user(s) against your logged-in email address. If you would like to have one of these / this s-user
assigned to your account just click on the 'assign’ button against the s-user record. We will then send you an email to verify the assignment

O 50000000000 SAP Education User

Close and Continue Trigger Assignment

Figure 42: Assign S-User
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3. Check your e-mail for SAnd
AR The Best-Run Businesses Run SAP
a message from SAP to

verify your S-user ID
assignment. Click on Dear User Test
the Verify Assignment o To
link within the e-mail
(see Figure 43).

s that you hav ng & Certification Web

omplete th

tion team

Please note: You must be e
logged in to the Training

Shop when you click on

the Verify Assignment link.

You must open the link in

the same browser. Alter-

natively, you can copy and Figure 43: E-Mail to Verify Assignment

paste the link to a new tab.

4. Once the assignment is
verified, you will receive Assign S-user
a success message on the Your S-user has been successfully assigned. Click on the button below to return to the training shop
screen (see Figure 44). m

Click on Done.
Figure 44: Successful Assignment
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5. Toview available subscriptions for SAP Learning Hub, click on
SAP Learning Hub (see Figure 45).

SAP traiNiNG weoome s o My X

Home
Certification
SAP Learning Hub

What do you want to learn today?

Access purchased subscriptions

aman 283 »

» Instructor Led Training

Self Paced Training

Cloud
SAP Ariba

Database &
Technology

Analytics
© Business Intelligence (BI)
© Business Warehouse (BW)

Applications
© Asset Management

My Profile

Administration

® Customer Relationship SAP Cloud Platform

Management (CRM)

My S-User Management

Design

SAP Enable Now

My Training
My Wishlist

Financial Accounting

Development

SAP Hybris
SAP Learning Hub
SAP Leonardo

View more

oo

© Financial Supply Chain
Management

Implementation &
Administration My Online Order History

© Human Capital
Management (HCM)

LI I I I )
©

Integration My Company Orders

SAP SuccessFactors |
Modeling W Logout
®© _Inteoration

Figure 45: SAP® Learning Hub — Find Available Subscriptions

6. Select the edition of SAP Learning Hub that you would like to purchase
(see Figure 46).

SAP” traminG

SAP Learning Hub

Subscriptions for purchase in
United States of America

[ oo | ey T

Figure 46: Select Edition
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7. Click on Add to basket to add your chosen edition of SAP Learning Hub
to your basket (see Figure 47).

HUBO30
SAP Learning Hub, Professional Edition, Public Cloud
Version

Insufficient data for accurate rating at this time.

Solution: SAP Other Solution

Delivery Methods:
Level:

Languages:

Solution Release: SEE COURSE DETAIL

Goals
Book this offering

. You get unlimited access to SAP Education content, always up to date and available anytime,
anywhere in order to...(non-exclusive examples):
o Develop and maintain your SAP skills — anytime, anywhere

© Prepare for Certification

o In-project or Day-to-day knowledge retrieval

o Workshop new release knowledge in a group SAP I rning Hl-lb
© Support early innovation evaluation / bid participation $
3,375.00 (USD)

o Cross-train a group of people in innovation topics Q Online
Q EN

Audience

. SAP Consultants, Customer COE and IT members, SAP Administrators, SAP Super Users, SAP
Project Team members, Individual SAP Professionals

Figure 47: Add Your Chosen Edition to the Basket
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8. Click on Proceed to basket to go to your basket (see Figure 48).

Added to basket

HUBO30

Version

Delivery Method:
Start Date:
Solution Release:

< Continue browsing

SAP Learning Hub, Professional Edition, Public Cloud

Learning Hub
06 Dec 2017
SEE COURSE DETAIL

$3,375.00 (USD)

| Proceed to basket > |

Figure 48: Proceed to Basket

K
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9. Click on Proceed to checkout (see Figure 49).

Shopping Basket

You have 1 ltem ready for checkout .

If you sre logged in and have an S-User assigned, you can enroll other attendees into a course by
using the "Attendee Management” option.

HUBO030
SAP Learning Hub, Professional Edition, Public Cloud Version $3,375.00 (USD)
Remove
Delivery Method: Learning Hub Add to wishlist
Location: online
Solution Release: SEE COURSE DETAIL
Activation Date: 05 Dec 2017 Change
Campaign Code: Apply
Total:
$3,375.00 (USD)
Remove all
Proceed to checkout
Please note that all prices exclude local taxes so the actual invoiced/charged amount may be higher.

Figure 49: Proceed to Checkout
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10. If you don't have an S-user ID, you will be required to create a new one by filling
out a form, as seen in Figure 50, to continue with the booking. Your S-user ID
will give you access to SAP Learning Hub as well as other Web sites of SAP.

Booking request

Please complete the below to submit your order

You are successfully logged on and for your convenience products left in basket from your previous visits are now merged. Please check your
basket and remove unwanted products.

Review your order % Backto basket
HUBO30 - SAP Learning Hub, Professional Edition, Public Cloud Version  Price: $3.375.00 (USD)
Detais >

Review your details

Assign address data of your s-user

If your address has changed or you need to create a new address please add prior to submitting your order.

Your company details: Your billing address details:
Company booking Street number *
@® My company details

) lam self employed
Street name *

Company name *

City *
Customer number

Post code *
VAT Number (EU)

Country *

Phone number * Please select -

[ Add an additional billing contact and address

Please provide a company address if you are booking a course or exam on behalf of a company, or your. for

NOTE: on the invoice and s not required for debit/credit card verification purposes.

Save

Figure 50: Create a New S-User ID
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11. Review your order and select your payment type (see Figure 51).

Booking request

Please complete the below to submit your order

Review your order Gl
HUBO30 - SAP Learning Hub, Professional Edition, Public Cloud Version  Price: $3.375.00 (USD)
Detais >
Review your details
Your contact details Your address details
Title Title
First name First name
Last name Last name
address Email address
Phone number Street number
Street name
City
Post code
Country
State

Company details

Non-Company booking

Review your payment method
Payment to SAP Education North America

Credil/Debit card  Aclivation Code

Fiekds marked with * are mandatory
Select invoice recipient: Your purchase order number *
myself -

16 yous do not have PO number and cannot procesd, you £an enter "N/A”

Upload purchase order document *

Choose file... Browse.

Upload

Figure 51: Training Shop — Review Order
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12. Please review your order. Then confirm you have accepted the terms and
conditions by selecting the check box and clicking on Submit (see Figure 52).

Booking request

Review your order

HUB030 - SAP Learning Hub, Professional Edition, Public Cloud Version Prics: $3,375.00 (USD)
Review your details
SAB EQUCation wil proces3 yOur ORIST NG 5end SOERONKENGE B3 0N 18 81345 DEIoW, FIB5E FviW YOUT CONaCt DITaIE 816 CONTESt FAor 10 SUBITVITNG your order
Your contact details Your address details Company details
Titte Fust name Non-Company booking
Fieat name Last e
Last name Emoil adduss.
Eme address Phane mumber
Fmione number Strect number
Strmot name
City
Post cade.
Country
State

Review your payment method

Credit/Debit card to SAP Education Additional Information *
North America o
Cardtype:

Cardhokdes name
CroditDebit cand rumber
Expiration date

Terms & conditions

| be ealeulated when order i processed by SAP Education.

Total to pay 375.00 (USD)

ocd smount sy be higher.

Figure 52: Training Shop — Review and Submit Order
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13. This is your order summary. Please keep your order number or take a
screenshot for future reference (see Figure 53).

Order Summary - from SAP Education North America

Order Number 233397
Course Attendees Price

HUBO30 - SAP Learning Hub, Professional Edition, Public Cloud Version $3,375.00(USD)

Basket total: $3,375.00 (USD)

Start your SAP Learning Hub experience now!

Please bear with us while we set-up your Learning Hub Subscription. In the meantime, you can get started with our Learning Hub Discovery Edition

Click below to get access and start discovering.

Get Discovery Edition
Print this page Continue shopping

Figure 53: Training Shop — Booking Confirmation

14. For paid editions of SAP Learning Hub, you will receive a confirmation e-mail.
When you have received this e-mail, please refer to the section titled “User with
an sap.com Account and a Booking for SAP Learning Hub" to complete your
profile setup.

Please note: The enrollment confirmation e-mail can take up to 48 hours to
arrive. If you haven't received your confirmation e-mail from SAP after 48 hours,
please contact your regional team from SAP or e-mail e-learning@sap.com
for support.

K {43744
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http://sap.com/
mailto:e-learning%40sap.com?subject=

SUPPORT

For more information about navigating SAP Learning
Hub, please refer to the following user guide in the help

center: https://training.sap.com/shop/help-center.

If you encounter any issues when accessing your course
material, please feel free to contact our e-learning
support team at e-learning@sap.com or a represen-
tative from your local SAP organization. Support
services are available from the global e-learning
support team 24 hours a day, Monday through Friday.
Support services are provided in the English language
only, and you will be asked to provide your S-user ID.

- -
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https://training.sap.com/shop/help-center
mailto:e-learning%40sap.com?subject=

www.sap.com/contactsap

Studio SAP | 37261enUS (18/02)

© 2018 SAP SE or an SAP affiliate company. All rights reserved.

No part of this publication may be reproduced or transmitted in any
form or for any purpose without the express permission of SAP SE
or an SAP affiliate company.

The information contained herein may be changed without prior
notice. Some software products marketed by SAP SE and its
distributors contain proprietary software components of other
software vendors. National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company
for informational purposes only, without representation or warranty
of any kind, and SAP or its affiliated companies shall not be liable
for errors or omissions with respect to the materials. The only
warranties for SAP or SAP affiliate company products and services
are those that are set forth in the express warranty statements
accompanying such products and services, if any. Nothing herein
should be construed as constituting an additional warranty.

In particular, SAP SE or its affiliated companies have no obligation
to pursue any course of business outlined in this document or any
related presentation, or to develop or release any functionality
mentioned therein. This document, or any related presentation,
and SAP SE's or its affiliated companies’ strategy and possible
future developments, products, and/or platform directions and
functionality are all subject to change and may be changed by

SAP SE or its affiliated companies at any time for any reason without
notice. The information in this document is not a commitment,
promise, or legal obligation to deliver any material, code, or
functionality. All forward-looking statements are subject to various
risks and uncertainties that could cause actual results to differ
materially from expectations. Readers are cautioned not to place
undue reliance on these forward-looking statements, and they
should not be relied upon in making purchasing decisions.

SAP and other SAP products and services mentioned herein as well
as their respective logos are trademarks or registered trademarks
of SAP SE (or an SAP affiliate company) in Germany and other
countries. All other product and service names mentioned are the
trademarks of their respective companies.

See http://www.sap.com/corporate-en/legal/copyright/index.epx for
additional trademark information and notices.
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